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FACULTY OF ARTS AND SOCIAL SCIENCES

GUIDELINES FOR DOCTORAL APPLICATIONS AND SUBMISSIONS

This document contains the general guidelines that must be followed for applications for doctoral
study and the submission of such applications in the Faculty of Arts and Social Sciences. Promotors
are requested to ensure that submissions are drawn up in accordance with these guidelines.

A.

Requirements for application

(1)

(2)

(3)

(4)

(5)

A candidate intending to register for doctoral study in the Faculty of Arts and
Social Sciences must first discuss the matter with the promotor of his/her choice.
The promotor informs the departmental chair concerned. If there is any uncer-
tainty about the most suitable person, the departmental chair will investigate the
matter and appoint a promotor, if possible.

The candidate must submit a written application to the Registrar for admission
to doctoral study, completing the required form and paying the applicable fee.
All relevant information on the candidate's existing qualifications and where they
were obtained must accompany the application. International students must also
ensure that their previous qualifications are assessed by the International Office
(information in this regard is available on the website of the International Office).

The Office of the Registrar will refer the application to the departmental chair
concerned. After consulting with the promotor, and ensuring that the policies of
both university and department have been complied with, the departmental
chair will make a recommendation whether or not the candidate may be con-
sidered for admission.

If the candidate can be considered, an Admissions Committee will then be
formed. The Committee must consist of at least five members who should
normally all have doctorates, including (a) the promotor, (b) the departmental
chair (or another senior member of the department or related department if the
chair is the promotor) who chairs the committee, (c) an additional member who
is a senior member of the department or of another related department and (d)
two other members who each represent other departments. If desired, the
Admissions Committee may consist of more than five members, but it should
include representatives of at least three departments. The Admissions
Committee is recommended to the Dean by the promotor in consultation with
the departmental chair, and must be approved by the Dean before it can begin
its work.

The candidate, in consultation with his/her promotor, is expected to formulate a
proposal of the intended research, and how it will be undertaken. The doctoral
research proposal must be drawn up in accordance with the guidelines given in
Section B of this document.
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(6) The doctoral proposal must be made available to all members of the Admissions
Committee. The Committee will meet to discuss the proposal and recommend
possible changes to it. The proposal will be referred back to the candidate for
revision if the Admissions Committee is not satisfied with it. The primary role of
the Admissions Committee is to ensure that submissions meet acceptable
research standards and to take note of aspects such as the quality of sub-
missions, the achievability of the proposed study and the extent to which it is
innovative or will supplement existing knowledge. The function of the
Admissions Committee is therefore to make an expert judgement on submissions
and to evaluate their scholarly value.

(7) Once the proposal is acceptable to the Admissions Committee, the application
will be recommended, via the faculty secretary, to the chair of the Faculty's
Research Committee. This must be done on the prescribed form (the pro forma
cover page; see Addendum A[ii]), which must be completed and signed by all
members of the Admissions Committee. The Committee must also provide a
short recommendation (approximately 150-250 words) on the academic merits
of the proposal, and indicate whether or not the research proposal needs ethical
clearance.

(8) The doctoral research proposal should, wherever possible, be accepted by all
members of the Admissions Committee before it is submitted. If consensus
cannot be reached, the majority report and the minority report must be sub-
mitted together, in which case, the chair of the Research Committee will submit
it to the Research Committee for decision.

(9) The chair of the Research Committee and the vice-dean(s) of the subject group(s)
from which the proposal comes, scrutinise the proposal to ensure that it meets
the formal requirements; the merits of the proposal, however, are not
reconsidered. If the proposal does indeed meet the requirements, it is referred
to the Research Committee for its information and then recommended to the
Faculty Board. If it does not meet the requirements, it is referred back to the
Admissions Committee for revision. (Vice-deans may also serve as members of
the Admissions Committee, in which case a vice-dean who is not concerned will
join the chair of the Research Committee for the final scrutiny. If the chair of the
Research Committee is a member of the Admissions Committee, a second vice-
dean or another member of the Research Committee will be appointed in
consultation with the Dean to do the final scrutiny).

B. Format of the doctoral proposal

[Please note that the following section is based on the structure and elements of a research
proposal as summarised by Mouton, Johann (2001), How to Succeed in Your Master’s and
Doctoral Studies: A South African Guide and Resource Book. Pretoria: Van Schaik. It is highly
recommended that doctoral research proposals are prepared in consultation with the infor-
mation contained in this publication. The format below serves merely as a recommendation,
but promotors must ensure that the eventual research proposal pays sufficient attention to
all required facets of a proposal.]
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(1) Candidate, Title of dissertation, Promotor, Co-promotor, Degree, and Field of
study

The title of the dissertation must be concise but informative. The names of the
promotor and co-promotor (if necessary) must also be clearly stated.

(2)  Preliminary study and rationale

In this section, a detailed background to the proposed study has to be given, i.e. a
thorough explanation of why the study is being undertaken. Reference is usually made
to existing knowledge that has already been generated in relation to the field of inves-
tigation and the approaches that are usually used, and the deficiencies in respect of
existing research are pointed out. This section thus contains a brief summary of the
state of research on the topic.

In addition, the candidate may mention under this heading his/her research
experience or other academic background, relevant to the proposed study (for
example, a Master's [or other] degree or other research/training in a related topic).

NB The candidate needs to provide references only to works cited under this heading or
explicitly in the rest of the doctoral proposal.

(3) Problem statement and focus

Doctoral study preferably concerns research undertaken with the intention of solving
an existing and clearly formulated problem. The precise nature of the problem must be
clearly formulated, taking into account, in particular, the meaning of the central
concepts posed in its problem statement. The problem statement should be stated in
not more than a single paragraph, and should formulate the focal point of the disser-
tation concisely, intelligibly and clearly. In short, the problem statement serves as the
foundation for the study and clearly explains the key elements of the proposed study.

(4) Goals, theoretical points of departure, research questions and/or
hypothesis/hypotheses

Although the statement of the problem poses the central question addressed in the
dissertation in a concise and focused form, this heading offers the opportunity of
formulating the goals more systematically. Assumptions and/or points of departure on
which the research will be based and the theoretical framework(s) within which the
research will be undertaken are also, as far as possible, stated under this heading, and
provisional research questions or hypotheses, where relevant, formulated.

(5) Research design and methods

Candidates must clearly state what approach(es) and methods they intend using to
address and attempt to solve the proposed problem. They should indicate their
familiarity with possible controversies or limitations that exist in their field of research
regarding the methods in question and/or potential problems and how they are
planning to approach these. In the case of quantitative empirical research, details must
be provided of the way in which key concepts will be operationalised and the manner
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in which data will be collected and analysed, possibly with examples of questionnaires
or references to standard or newly developed measuring instruments.

If the study is of an interdisciplinary or multidisciplinary nature, this must be clearly
stated. Candidates should then give an account of the questions that methodologically
problematise such an undertaking, and indicate how such problems can/will be
overcome.

(6) Time framework and provisional chapter layout

Candidates must give an explanation under this heading of the different phases
through which the research will pass, and how these phases are linked logically and
systematically. Preferably, they should provide clear indications, by formulating a pro-
visional table of contents of the proposed dissertation, that they have a systematic and
logically coherent and progressive plan of action for the project.

Candidates must also indicate the deadlines for the completion of each of the
identified phases of the research. These deadlines should clearly indicate when the
research is likely to be completed. Promotors and candidates should, as far as possible,
use the time schedule to monitor the candidate's progress.

(7) Impact

The expected impact of the research should be indicated briefly under this heading: for
example, in what respects it makes a new contribution to the discipline, how it con-
firms or challenges conventional views, how it contributes to the current debates
and/or what consequences the implementation/application of the new knowledge in
society might have (if this is relevant).

(8) Connection with the doctoral programme(s) of the department

An indication should be given here, in consultation with the promotor, of the way the
proposed research is related to or is part of the doctoral programme(s) offered by the
department according to the Calendar.

Submissions should usually be between 2 500 and 4 000 words.

Faculty Board of Arts and Social Sciences
Accepted as a revised Faculty document on 19 September 2007

A&SS Guidelines for postgraduate education: Addendum A(i) Page 4 of 4



	A. Requirements for application
	B. Format of the doctoral proposal


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


